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Registrations must be approved at least 1-month in advance and must be approved by the Library Board and Library Director before registration is complete.

Political and religious gatherings are prohibited.

UOrganization Information

Organization Name ____________________________________________________________

Type of Organization (e.g. Non-profit, social group etc.) _______________________________

Address ______________________________________________________________________

   ______________________________________________________________________

Contact Person ______________________________	Title _________________________

Phone_________________________		Email ______________________________

UEvent Information

Date: ________________________	

Title and description of event: ___________________________________________________

_____________________________________________________________________________

Start Time: _______________________			End Time: ____________________
all events must end at least 30 minutes prior to library closing

Type of Event: _______________________________________________________________

Estimated Attendance:  ________  Furniture needed:  Tables_________ Chairs__________

Equipment needed (circle all that apply):

TV		DVD player		Projector		Laptop		

Will you be serving food or drink?	YES   or    NO


Fee Assessed:_______________  Date Paid:___________________    Staff Initials: _______
*Fees to be waived for Library Staff, Friends Group members, Library Board Members, and 501c3 non-profits



Date ________________

Signature __________________________________________


Date ________________

Library Staff Signature________________________________


Approved by
Library Board: YES    NO               Library Director: YES    NO
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